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06nyiec yla HTTAOKGPLOMA HNVUUATWY aATIO
LOPLMATIKEG AlOTEC aAANAOYpa@laC

TeAevtalo Evnuépwaon 09/12/2024

MNopokdtw Ba avapépbouy Pe mapadelyyata Ta BAUOTA TTIOL ANMALTOOVTAL AV BEAOUVUE VA UMTAOKAPOVHE
OAQ T MNVOMOTA TIOL HAG €PYOVTAL METW MLaC WOPLUaTIKAG AloTag aAAnAoypagiog f av BEAOLUE va
UMAOK&POVLUE TUYKEKPLUEVOLC AMOCTOAE(G TIOL HAC OTEAVOLY UNVOUOTO HECW ULAC LOPUUATIKAG
AloTac.

Emonuaivetal 6Tt e Tov 6p0 “UMAOKAPLOMA” EVWODUE TNV ALTOUATN HETAPOPE
TWY INVUUATWY 0ToV KaTtdAoyo “Junk” Tov YPaUUATOKIBWTIOU HOG.

MAPAAEIFMA 1: MTAOKGAPLOHO OAWY TWVY HNVUHATWY anod Thv AloTa
students@uniwa.gr ave§dpTnTa TOL ATTOCTOALQ

Ta BMoTa TIOL TIPEMEL VO OKOAOUBAOETE WOTE va UMAOKApPOovVTaL OAa T ELOEPYOUEVA UNVOPATO amd
v Wpovuatikn Alota students@uniwa.gr eivat Ta napakdTw:

1. Kavete login otnv ogAida http://webmail.uniwa.gr

E_h Mail - AOKIMAZTIKOZ KASH X ~ O
< C [J % outlook.office.com/mail/drafts &2l A SV @G oevn =
| (=] = Home View Help
=
Favorites Drafts = Filter = ByDate
. £ Inbox 54
B> Sent ltems
. _
7 Drafts ’
-
Folders

2. Natdte ndvw 6e€Ld oTo £lkov(BLO OV HOLATEL pE YPavadL.
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E Mail - AOKIMAITIKOE KASH? *® Lv = O e
< C 0 % outlook.office.com/mail/drafts o R T @ A 3 @ <z even =
©
| g = Home View Help
— m i_' Quick steps - y
]
o Favorites Drafts W = Filter =| ByDate
e &3 Inbox 54
,‘:9 Sent ltems )
v ? Drafts ’
) Folders

7 7

3. ZTNV KaPTEAQ oL Ba ep@avioTel, emAgyeTe TNV emhoyr “Rules” i “Kavdvec”.

Settings | Layout Layout X
Q rSearch settings % Compose and reply .
Smart suggestions © Can't find some of your Mail settings? Automatic replies and Signatures
% Account have moved to the new "Account” tab. Click here to view the new "Account”
Attachments
tab.
£t General
Rules
| & Mail - ) Focused Inbox
Conditional formatting
Calendar Sweep Do you want Qutlook to sort your email to help you focus on what matters most?
&2 People (O Sort messages into Focused and Other
Junk email .
@® Don't sort my messages
Quick steps
Customize actions

4. LTNnv ouvvéExela Ba mpEmnel va dnuovpyioeTe Evav kavdva(rule) wote dtav o mapaAnmTNG elval n
dlevBuvon students@uniwa.gr To yjvopa eite va nmpowbeital otov KatdAoyo “Junk Email” tou
ypaupaTtokiBwtiov oag, elte va dlaypagétat(npotelveTal n mpowbnon otov katdAoyo “Junk Email”).

Ta BAuaTa yla TV dnuovpyia tou mapandvw Kavéva(rule) elvat:

4.1 Matdate To “Add new rule”

SEttingS Layout Rules X

Q@ Search settings Eempo=aEndiEply

- ) You can create rules that tell Outlock how to handle incoming email messages. You
mart suggestions . . ) .
g9 choose both the conditions that trigger a rule and the actions the rule will take. Rules

& Account . ) ) ; ) )
Attachments will run in the order shown in the list below, starting with the rule at the top.

53 General |
Rules

. Add new rule
| = Mail +

Conditional formatting

Calendar You haven't created any rules yet.

Sweep

4.2 OpiCete €va Gvoua yla Tov kavéva oag(my block students list)
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Settings Layout Rules X
Q. Search settings Compose and reply
o A Smart suggestions ° | block students Iist| |
= Account
Attachments
83 General
| Rules 2  Add a condition
| Mail
Conditional formatting
Calendar ‘ Select a condition d
Sweep
Sg People

4.3 210 “Add a condition” emAéyete to “Select a condition” kat otnv oxeTikr AloTta To “To". Zt0 Hekl
KouTl mAnkTpoAoyeite Tnv SlebBuvon: students@uniwa.gr

m

i From
Settings Lt Rules X
To
Q. Search settings Compose and reply
Smart ti Emails received for ot...
O Account e suggsens v ‘ block students list
=~ Attachments My name is
23 General
| & Mai | Rules e Add a condition I'm on the To line
tl al
Conditional formatting It the Ce li
Calendar | ISeIeCT a condition e | Tmonthe Lcline
Sweep ) .
Se People I'm on the To or Ce line
Junk il .
Hreema 2___Addan action . L
Settings g Rules X
Q, Search settings Compose and reply
S t ti
0 Account mart suggsstens ~ ‘ block students list ‘
=~ Attachments
#53 General
I Mail | Rules e Add a condition
ai
Conditional formatting
Calendar To - ‘ (®) students-uniwa-gr < ‘
Sweep
82 People Add ancther condition

4.4 Y7o “Add an action” emAéyete To “Select a action” kot aTnv oxeTkA Alota To “Move to”. 1o de&l
KouT{ matdte to “Select a folder” kat otnv cuvéxela To “Junk Email”. Av 6ev epgavifetal To “Junk
Email”, emA£ETe To “Move to a different folder” kat 8a epgaviotel 0 katdAoyog “Junk Email”

Settings

Q. Search settings

Account

General

& Qo

Mail

[ (]

Calendar

People

O
®

Layout

Compose and reply
Smart suggestions
Attachments

Rules

Conditional formatting
Sweep

Junk email

Quick steps
Customize actions
Sync email

Message handling

Rules X

v ‘ block students list
Organize
~ Add a condition Move to
To » | Copy to X
Add another condition Delete
Pin to top

Mark message

o Add an action

| k’)eled an action

« | Mark as read

Add an exception Mark as Junk
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Quick steps

Customize actions

3 Add an action

Sync email Move to b ‘ ‘ Select a folder e
Message handling Add another action Q |search for a folder .
Forwarding
Add an exception & Inbox
Retention policies % Drafts
S/MIME ¥4 Stop processing more rules (1)
. o 9 B Sent ltems
Groups -
T Deleted ltems
3 Junk Email
4.5 NatAoTe T0 “Save” KaTw dekla WoTe va anobnkevTel 0 KAVOVOC TIOL UOALC PTLAEQTE.
SetthS Layout Rules X
Q. Search settings Compose and reply 1

Smart suggestions ~ Add a condition

S, Account
Attachments To o ‘ (@ students-uniwa-gr

83 General

| Rules
| = Mail Add another condition

Conditional formatting

Calendar
Sweep

22 People ) ~ Add an action
Junk email
Quick steps Move to ~ ‘ ‘ @ Junk Email R
Customize actions Add another action
Sync email Add an exception
Message handling
Forwarding Stop processing more rules (D)
Retention policies D Run rule now
S/MIME
Groups 1

5. MA€ov 0 véog kavovag Ba eppaviotel oTn AloTa PE TOUG KAVOVEG.

Settings

2, Search settings

Account

General

Calendar

o
=
€3
| & Mail

2 People

o
u

Layout

Compose and reply
Smart suggestions
Attachments

Rules

Conditional formatting
Sweep

Junk email

Quick steps

Customize actions

Sync email

Rules

‘You can create rules that tell Qutlook how to handle incoming email messages. You
choose both the conditions that trigger a rule and the actions the rule will take. Rules
will run in the order shown in the list below, starting with the rule at the top.

—+ Add new rule

e block students list

If the message was sent to 'students-uniwa- [

gr’, move the message to folder Junk Email’

and stop processing more rules on this

message.

If your rules aren't working, generate a report.

S AN
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MAPAAEIFMA 2: MTAOKGPLOHO TWVY NVURATWY TTOV OTEAVEL O XPROTNG
tesfaculty@uniwa.gr npog tnv Aiota all@uniwa.gr

Ta BrjpoTa TOL MPEMEL VO AKOAOLOAOETE WOTE va UMAOKAPOVTAL TA OAX ELTEPYOUEVA UNVOUOTA TIOV
AapBdvete and Tov xpriotn tesfaculty@uniwa.gr péow tng opuuatikic Alotag all@uniwa.gr ivatl Ta
MoPAKATW:

1. Kdvete login otnv oeAida http://webmail.uniwa.gr

E Mail - AOKIMAZTIKOZ KASH X ~ — |
| p = Home View Help

) v
Favorites Drafts = Filter =| ByDate

. 5 Inbox 54
> Sent ltems

v 7 Drafts ’

-
Folders

2. Motdte ndvw 6eEL& 0TO £LKOVIOLO OV POLATEL HE YPAVATL.

E Mail - AOKIMAZTIKOZ KASH X ~ — |
| p = Home View Help

") v
Favorites Drafts = Filter = ByDate

. £ Inbox 54
B> Sent ltems

= 7 Drafts ’

-
Folders

7 7

3. ZTNV KOPTEAQ TOL Ba ep@avioTel, emAgyeTe TNV Aoy “Rules” | “Kavdvec”.
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Settings | Layout Layout X
@ fearch settings x Compose and reply N

Smart suggestions o Can't find some of your Mail settings? Automatic replies and Signatures

% Account have moved to the new "Account” tab. Click here to view the new "Account”
Attachments tab.

53 General
Rules

| Mail Focused Inbox

Conditional formatting

Calendar Sweep Do you want Qutlook to sort your email to help you focus on what matters most?

Ss, People (O Sort messages into Focused and Other
Junk email B

(® Don't sort my messages

Quick steps

Customize actions

4. TTnv ovvéxela Ba pémnel va dnulovpyrnoeTe évav kavova(rule) wote dtav anooToAéac lvat o
testfaculty@uniwa.gr kot Tavtéxpova o mapaAfnTng elvat n 6tedbBuvon all@uniwa.gr To UAVUPA Va
npowBeitatl otov katdAoyo “Junk Email” Tou ypaupatokiBwtiov oag.

Ta BAuaTa yla TV dnuovpyia tou mapandvw kavéva(rule) eiva:

4.1 Natdte to “Add new rule”

Settings Layout Rules X

@, Search settings Compose and reply

You can create rules that tell Outlook how to handle incoming email messages. You

5 t ti . . ) .
mart suggestions choose both the conditions that trigger a rule and the actions the rule will take. Rules

8]
&, Account

Attachments will run in the order shown in the list below, starting with the rule at the top.
83 General
| Mail | Rules -+ Add new rule
Conditional formatting
Calendar You haven't created any rules yet.

Sweep

4.2 OpiCete €va Gvoua yla Tov kKavova oag(my block testfaculty from all@uniwa.gr)

Settings Layout Rules X
Q. Search settings Compese and reply
Smart suggestions .
o A block testfaculty from all@umwa.gr{
o Account
Attachments
o3 General
| Rules 2 Add a condition
| Mail
Conditional formatting
Calendar ‘ Select a condition -
Sweep
05 People
= Junk email

4.3 Y10 “Add a condition” emAéyete To “Select a condition” kat oTnv oxeTikh Alota to “From”. XT0
0eEl kovt{ mMAnkTpoAoyeite TNV dlebBuvaon: testfaculty@uniwa.gr
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m

i From
Settings Layout Rules X
To
@ Search settings Compose and reply
Smart ti Emails received for ot...
O Account mar suggessens ~ | block testfaculty from all@uniwa.gr
= Attachments My name is
3 General
| & Mail | Rutes o Add a condition I'm on the To line
et al
Conditional formatting I the Cc i
Calendar |be|edac0ndition ~ | montheLcling
Sweep ) )
Se, People I'm on the To or Cc line
Junk email .
3 Add an action I'm not on the To line
Quick steps
F Select an action 7| I'm the only recipient
ustomize actions
o 3 PR
Settings e Rules X
Q. Search settings Compose and reply
Smart suggestions .
O  Account v block testfaculty from all@uniwa.gr
= Attachments
53 General
| & Mail | Rules o Add a condition
i al
Conditional formatting
Calendar From - ‘ testfaculty ‘
Sweep [
&3 People : AOKIMAZTIKOE KAOHTHTHE
Junk email ] . AK .
Add another condition testfaculty@uniwa.gr
Quick steps
O se i
Customize actions 3 Add an action /) Search Directory
Svnc email I 1 II

4.4 Natate to “Add another condition”

Settings Layout Rules X
2. Search settings Compose and reply
Smart suggestions y ‘ block tectfaculty £ I @un ‘
o Account ock testfaculty from all@uniwa.gr
Attachments
£33 General
| Rules ~ Add a condition
Mail
Conditional formatting
Calendar ‘ From ~ | ‘ AOKIMAETIKOL KAOHTHTHEZ ‘
Sweep
22 People . Add another condition
Junk email
Quick step:

4.5 En{AeyeTe o “And” Kat oTnV oXeTIKA AloTa To “To". ZT0 6eE( KovT( MANKTPOAOYE(TE TNV
dte0Buvon: all@uniwa.gr
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Settings

Q. Search settings

]
& Account

53 General

Mail
Calendar

Se People

Layout

Compose and reply
Smart suggestions
Attachments

Rules

Conditional formatting
Sweep

Junk email

Quick steps

Customize actions

To
Rules
Emails received for ot...
My name is
i | block testfaculty from all@uniwa.gr

I'm on the To line

I'm on the Cc line

e ‘ Al I'm on the To or Cc line

I'm not on the To line

3 Add an action

I'm the only recipient

Subject

| Select an action

P Subject includes

X

]

S, Account

£33 General
| Mail

Calendar

People

O
®

Attachments

Rules

Conditional formatting
Sweep

Junk email

Quick steps

Customize actions

Fa "

Sync email
Settings e Rules X
Q Search settings Compose and reply
B ~ ‘ block testfaculty from all@uniwa.gr ‘

v ‘ ‘ ACKIMAETIKOZ KAQHTHTHE x ‘ X

< | | all

Add another condition

‘ X

I
A all-uniwa-g
all@uniwa.gr

r

all fonm

4.6 2to “Add an action” emAéyete to “Select a action” kat otnv oxeTIkr AloTa to “Move to”. 1o de&l
kKouTi matdte to “Select a folder” kat otnv cuvéxela to “Junk Email”. Av dev epgavifetal To “Junk
Email”, emAé€Te To “Move to a different folder” kat Oa epgaviotel o katdAoyog “Junk Email”

Settings

Q. Search settings

S, Account
a3 General

| Mail
Calendar

People

j=]
%

Layout

Compose and reply
Smart suggestions
Attachments

Rules

Conditional formatting
Sweep

Junk email

Quick steps
Customize actions
Sync email
Message handling

Forwarding

X

Rules
~ ‘ block testfaculty from all@uniwa.gr
Organize
~ Add a condition Move to
‘ From ~ ‘ E Copy to Ix X
Delete
‘ To s X
Pin to top

Add another condition

e Add an action

Mark message
Mark as read

Mark as Junk

| lSeIed an action

Mark with importance
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Sync email
Message handling
Forwarding
Retention policies
S/MIME

Groups

3  Add an action

Move to e ‘ | Select a folder ~
T TITOOX

Add another action
7 Drafts

Add an exception
P = Sent ltems

Deleted Items

@ Junk Email

4.7 NatAoTe To “Save” KAtw de&la woTe va anodnkevTel 0 Kavdvag mov YOALG PTIAEQTE.

Settings

Q. Search settings

&, Account
83 General
= Mail

Calendar

Sgo, People

Layout
Compose and reply
Smart suggestions

Attachments

Rules

Conditional formatting
Sweep

Junk email

Quick steps
Customize actions
Sync email
Message handling
Forwarding
Retention policies
5/MIME

Groups

Rules X

v ‘ block testfaculty from all@uniwa.gr ‘

~ Add a condition

‘ From hd ‘ ‘ AOKIMAZTIKOZ KAOHTHTHI x ‘ X

‘ To ~ ‘ ‘ () all-uniwa-gr x ‘ x

Add another condition

+  Add an action

Move to A ‘ ‘ 2 Junk Email R

Add another action

Add an exception

5. NMA€ov 0 véog Kavdvag Ba epgaviotel TNV AloTa PE TOLG KAVOVEC.

Settings

Q. Search settings

o
&<, Account

23 General
&= Mail
Calendar

S2 People

Layout

Compose and reply
Smart suggestions
Attachments

Rules

Conditional formatting
Sweep

Junk email

Quick steps
Customize actions
Sync email

Message handling

Rules X

You can create rules that tell Outlook how to handle incoming email messages. You
choose both the conditions that trigger a rule and the actions the rule will take. Rules
will run in the order shown in the list below, starting with the rule at the top.

~+ Add new rule

c block testfaculty from all@uniwa.gr

If the message was received from
"NOKIMALTIKOE KAOHTHTHE' and the
message was sent to ‘all-uniwa-gr’, move the T
message to folder Junk Email' and stop

processing more rules on this message.

If your rules aren't working, generate a report.
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