06nyiec ywa poOpion Kotvéypnotov e-mail
Aoyaplaocpol(shared mailbox) oto Mail Tou
macO0S

TeAevtala Evnuépwan 06/09/2018

T elvat o Kowoypnotog e-mail Aoyapraopoc(shared
mailbox)

Q¢ KowoxpnoTto ypauuaTtoklBwTLOo (shared mailbox) opiCeTal To ypaupatokBwIlo/email mov unopoldv
va XpNoLdomnotodv tautdypova moAAol xpAoTeC. Ta YPOUUATOKLBWTIX auToL Tov £{6oug Hev £xouv
Eexwplotd username/password, aAAG elval mpooBdoiua péoa amd TouG MPOCWIILKOUG AOYXPLOCHO0G
TWVY EMPEPOLS XPNOTWVY. Av TIY 0 dLaXELPLOTAC €xEL oploeL oL xproTeg teststudent8@uniwa.gr &
teststudentl0@uniwa.gr va €xovv mpoopacn oTo ypauuaToKLBwTLo testsharedmailbox@uniwa.gr,
TéTE oL YprioTEC aLTOl CLVOEOUEVOL E T TTPOCOWTILKA TOLG oTOoLXEla MpoaBaong atnv vnnpecia email
Ba £xouvv MPOTPACN TOCO GTO MPOCWTILKG TOUC YPAMMUATOKLBLWTLO 000 KL GTO KOwdYpnaTo.

06nyiec pvOpIONC email Aoyapracpon

1. MNa va npooBéoete €vav véo Kowwdyxpnoto Aoyaplaopud nAEKTPOVIKAG aAAnAoypagiag (shared
mailbox) atnv epapuoyni Mail Tov macOS, agol avolEeTe TO MPOYPAUMUA, ETMAEYETE TNV EMAOYNA
Preferences amnd to pevoo.

About Mail
Accounts...

Add Account...
Services [ ]
Hide Mail #£H

Hide Others “3¥H

Quit Mail #Q

. , , . ) .
2. 210 napdBupo pubuicewy nov epEavieTe, EMAEYETE TO KOV MpooBnikn
AOYOPLOGHOV"” O0TO KATW apLoTEPO HEPOC YLa va EEKLVATEL 0 00NYOC MPoaBrKnNg VEOL KOAYPNOTOL
Aoyaplagpol aAAnAoypagiac.
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Ztn ovvéxela emAéyete Other Mail Account kat “Continue”.

Choose a Mail account provider... |

iCloud

@8 Exchange
Google
YAHOO!
Aol.

© Other Mail Account...

? Cancel Continue

3. 210 enduEVO MapdBbupo, CUUMANPWVETE Ta MAPAKATW oTolyela Kat matdte “Sign In”.
Name : 10 neplypa@ikd dvoua Tov Kowdyxenaotov Aoyapatlouol (my testsharedmailbox)

Email address : H nAektpovikr 6te06uvon Tou KowdxpenoTov AoyapLacuol (my
testsharedmailbox@uniwa.gr)

Password : O Kwdkd¢ mpdoBaong Tov MPoowrikod oag Aoyaplaouod K&tw and Tov onolo Ba
npooTeBel 0 KOWOXPNOTOC AoyaPLATUOC

Add a Mail account

To get started, fill out the following information:

Mame: testsharedmailbox
Email Address: | testsharedmailbox@uniwa.gr

Password: esssssss

4. 110 €nouEVO TOPABLPO, CUUMANPWOTE TA MAPAKATW OTOLYE(Q KAl 0TN CLVEXELR MaTdTE “Sign In”:

Email address : H nAektpovikr te0Buvon Tou KowdxpnoTov AoyapLacuol (my
testsharedmailbox@uniwa.gr)
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User Name : O npoowmikd¢ gag Aoyaplacudg mail \ H nAektpovikn dtebBuvon Tou KowoyxpenoTou
Aoyaplaopol xwpl¢ To @uniwa.gr (my teststudent@uniwa.gr\testsharedmailbox) Mpoocoyn !!! Avdueoa
and ta 600 email umdpxeL o YapakTApag \

Password : O Kwdkd¢ mpdoBaong Tov MPOCWILKOD 0a¢ AoyapLaapou

Account Type : IMAP

Incoming Main Server : outlook.office365.com

Outgoing Mail Server : smtp.office365.com

Email Address: testsharedmailbox@uniwa.gr
User Name: teststudent8@uniwa.gritestsharedmi

Password: esssssss

Account Type: | IMAP ﬁ
Incoming Mail Server: outlook.office365.com

Outgoing Mail Server: | smtp.office365.com

Unable to verify account name or password.

5. 210 enduevo mopddupo, emAEyeTe Ta aToyela pe Ta onola Ba cuyxpPovilel 0 KOWOXPNOTOG
AOYOPLOOUOC. Oa mpenel va eMAEEETE TOVAGYLOTOV TNV emAoyr) Mail. Ztn cvvéxela matdte “Done”.

Select the apps you want to use with this account:

ﬂ;. Mail

I'. Motes

6. Epdoov n dnuiovpyla Tou Aoyaplaopol eivat emtuyxAc Ba eggavioTel To MapakdTw napdbupo Kat
EMAEYETE TO VEO Aoyaplooud amnd tnv Alota ota aplotepd.

TNV oLVEXELA Pmope(Te va aAAdEETE TNV mEPLYPa@r TOL Aoyapladuol amd To nedlo “Description”.

UNIWA NOC Documentation Wiki - https://wiki.noc.uniwa.gr/



Last

;82358:9/06 instructions_for_macos_sharedmailbox https://wiki.noc.uniwa.gr/doku.php?id=instructions_for_macos_sharedmailbox&rev=1536266694
23:44
@ O Accounts

1@ 5 A o T 9

General Accounts Junk Mail Fonts & Colors Viewing Composing Signatures Rules

Account Information Mailbox Behaviors Server Settings

Enable this account

Status: Online @
Description: | Uniwa

Email Address: | testsharedmailbox <testshared...

Download Attachments: | Recent
Uniwa [ Send large attachments with Mail Drop

IMAP

7. TNV oLVEXELR UMOPE(TE va AAAAEETE TO MEPLYPAPLKO GVOUQ TOL KOWWOXPNOTOL AOYQPLATHOD
emAgyovtag tTnv emAoyr “Edit Email Address” and tnv Alota emAoywv tov nediov “Email Address”.
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NI EHG I Mailbox Behaviors Server Settings

Enable this account

Status: Online @
Description: | Uniwa

Email Address + testsharedmailbox <testsharedmailbox@uni

Edit Email Addresses...

" =

Download Attachments

"~ | Send large attachments with Mail Drop

8. 1o mapdBupo nov epgavifete oto nedio “Full Name” umopeite va ypdyete T0 OVOUATEMWVVHUO OOGC.
ZTn ovvéxela eMAEETE To Kovumi “OK”. To medio avtd elvatl To dvoua mov Ba eupaviotel oTov
nopaAAmTn 6TV ToL OTE(AETE €va email.

Full Hame Email Address

|te5t5haredmailbux testsharedmailbox@uniwa.gr

Cancel

9. Mnopeite va delte OAeC TIC puBUlOELG TOL Aoyaplaguol OoTIG KapTEG “Account Information”,
“Mailbox Behaviors”, “Server Settings”.
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Account Information Mailbox Behaviors Server Settings

Drafts Mailbox: - Drafts

Sent Mailbox: | < Sent [tems

Junk Mailbox: | fs] Junk Email

Erase junk messages:

Mever

Trash Mailbox: Deleted tems

Eraze deleted messages:

After one month

Archive Mailbox: = = Archive

| Account Information Mailbox Behaviars Server Settings

Incoming Mail Server (IMAP)

User Name: |teststudentﬂ@uniwa.gntestsharedmailbux |

Password: |-------- |

Host Name: | outlook.office365.com |

Automatically manage connection settings

Advanced IMAP Settings

Outgoing Mail Server [SMTP)

Accoumt: | testsharedmailbox@uniwa.gr

User Name: |teststudentﬂ@uniwa.gntestsharedmailbux |

Passwornd: |-------- |

Host Name: | smtp.office365.com |

Automatically manage connection settings
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10. EvtéAel 0 vEOC Aoyaplaguog oag Ba eppavioTel otnv aplotepr 0TAAN TNG Epapuoyn Mail.
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