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06nyiec ywa poOpion Kotvéypnotov e-mail
Aoyapraogpov(shared mailbox) oto webmail

TeAevtala Evnuépwaon 06/09/2018

Elgaywyn

Q¢ kowoyxpnoTto ypauuatokiBwTio (shared mailbox) opiCetal To ypauuatokiBwtio/email mov pumopoiv
va XPNOLUomoLloly TavTtdxpova MoAAol XproTeC. Ta YPAUMATOKLBWTIX auToD ToL £(6oug HEV £XoLV
Eexwplotd username/password, aAAG elvat mpooBdaoiua péoa amnd Toug MPOCWTILKOUG AOYXPLOCHO0G
TWV EMPEPOLE XPNOTWVY. Av Y 0 dlaxelploTAg €xeL oploeL ol yprioTec teststudent8@uniwa.gr &
teststudentl0@uniwa.gr va €xouv mpdoBacn 0To YPAUUATOKLBWTLO testsharedmailbox@uniwa.gr,
TOTE oL XPpAOTEC QLTOL CLVOEOUEVOL [E T TTPOCWTILKA TOLG oTOLXEla MpoaBaong aTnv vnnpecia email
Ba €xouv MPOCROCN TOCO 0TO MPOCWTILKG TOUG YPAUUATOKIBWTLO 000 KL 0TO KOWwdYpnaoTo.

Avoiypa Kowvoyxpnotouv email Aoyapraopo0 (Shared mailbox)
o€ EexwpLoto tab Tov browser (Mpoteivetat)

AuTOoc elval 0 evdedeLlyuévog Tpdmog xprong evég Kowdypnotov email Aoyaplaouod (Shared mailbox)
KaBwe autdg avoiyel og Eexwplotd tab tov browser. MNa va To kKdveTe oL TO Ba MPEMEL:

1. Npayuatonowijote €(0dodo oto Aoyaplaoud ogoag ato web mail (http://webmail.uniwa.gr) pe ta
MPOOWTLKA oo aTolyela mpdoBaang.

2. TN ypauunA neptiynong Tov web mail, kdvte kALK 0T0 Ovoud oag (mdvw de€Ld). EpgavifeTal pia
Alota. Kdvte KAk otnv emAoyr “Avotyua dAAov ypaupatokiBwtiov” A “Open another mailbox”.
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My accounts X

@ Short Andrew
ashort@uniwa.g

4. MAnKTpoAoynate tn 61e0BuVVON NAEKTPOVLKOD TaXLOPOUE(OL TOL AAAOL YPAUUATOKIBWTIOL IOV
BéAeTE va avoi&ete. Mo GAAN cuvedpia tov web mail Ba avoiEel og éva dlapopeTikd napdbupo(tab),
EMTPENMOVTAC TNV MPAORACN 0TO AAAO YPAUMATOKIBWTLO.

06nyiec poOpIONC Kowvoypnotov email Aoyapraopon
(Shared mailbox) oto webmail (EvaAAakTIKOG TPOTTOG)

1. MNa va npooBéoeTe évav Kowdypnoto Aoyaplaoud NAeKTpovikA¢ aAAnAoypagiac (shared mailbox)
oto webmail neptBdAAov(webmail.uniwa.gr), apytkd avoiyete Tnv epapuoyr and éva browser.
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EB hdail - teststudentS@univ

& C | & Aopoiri | httpsyfoutlook.office.com fowa /7 realm = univa.grévd =webmail

Search Mail and People  §2 ) MNew | v
© Folders Focused Other Filter
~ Favorites Mext: Mo events for the next b days, ™ Agenda
Inbox
Sent ltems
Drafts 1

v test student

~ Groups

god

Groups give tearms a shared
space for ermail, docurments,
and scheduling ewents,

= Discower
+  Create

Your Focused inbox is cleared

Wiew Other inbox

2. EmAéyeTe tov Aoyaplaoud ooag otnv aplotepr oTAAN, Kat KAvete HeE( KALK E TO MOVTIKL 00G WOTE
Va ELQAVIOTEL TO OXETLIKO PEVOD. ZTNV cuvexela emAéyeTe To “Add shared folder”.
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@ Cutlook

Search Mail and Peopla SO ) New|v

© Folders Focused Other

~ Favaorites Mext: Mo events forthe next tuo days,
Inbox
Sent lterns
Drafts 1

v test student

Create new folder
A arg

Grol
spai
and

Delete all

Add to Favarites
= Disg
+  Cres

hark all as read ] ]
Your Focused inbox is cleared

Add shared folder..,
Wiew Other inbox

Azsign policy >

Permissions...

3. ZTNV KAPTEAQ OV Ba EUPAVIOTEL Ba PEMEL VO KaTaXWPHROETE TNV SLebBLVaN Touv Kowdyxpnotou
AOYOPLOTHOU TIOL BEAETE VO TPOTOETETE.

Add shared folder

Enter the name or ermail address of a uzerwho has
shared folders with you,

Add Cancel
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Add shared folder

Enter the name ar ermail address of a userwho has
shared folders with you,

testshared)|
SOKIMOOTIKG kowEXpnoTo [ pappate

testsharedmailbox@univea,gr

p search Directory

4. Apol emAéEeTe TNV 6LebBuvon Touv Kowdypnaotouv Aoyaplacuol natdte “Add”.

Add shared folder

Enter the name or email address of a user who has
shared folders with you,

AQKIOTTIKG Kowdyprioto [pe
testsharedmailbox@uninea. gr

Add Cancel

5. MA€ov o Kowdyxpnoto¢ Aoyaplacpudc Ba eugavifete oTnv aplotepr) oTAAN TNG €@appoyic webmail.
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