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06nyiec ywa poOpion Kotvéypnotov e-mail
Aoyapraogpov(shared mailbox) oto webmail

TeAevtala Evnuépwaon 06/09/2018

Elgaywyn

Q¢ kowoyxpnoTto ypauuatokiBwTio (shared mailbox) opiCetal To ypauuatokiBwtio/email mov pumopoiv
va XPNOLUomoLloly TavTtdxpova MoAAol XproTeC. Ta YPAUMATOKLBWTIX auToD ToL £(6oug HEV £XoLV
Eexwplotd username/password, aAAG elvat mpooBdaoiua péoa amnd Toug MPOCWTILKOUG AOYXPLOCHO0G
TWV EMPEVOLC XPNOTWY. Av TrY 0 SLaXELPLOTAG €xEL oploeL oL xprioTeg teststudent8@uniwa.gr &
teststudentl0@uniwa.gr va €xouv mpdoBacn 0To YPAUUATOKLBWTLO testsharedmailbox@uniwa.gr,
TOTE oL XPpAOTEC QLTOL CLVOEOUEVOL [E T TTPOCWTILKA TOLG oTOLXEla MpoaBaong aTnv vnnpecia email
Ba €xouv MPOCROCN TOCO 0TO MPOCWTILKG TOUG YPAUUATOKIBWTLO 000 KL 0TO KOWwdYpnaoTo.

06nyiec puOUIONG Kowvoxpnotov email Aoyaplacpoo
(Shared mailbox) oto webmail

1. Na va npooBéaete €vav Kowdypnoto Aoyaplaopud nAeKTPovkAG aAAnAoypagiac (shared mailbox)
oto webmail neptBdAAov(webmail.uniwa.gr), apxtkd avoiyete Tnv €papupoyn and éva browser.
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© Folders Focused Other Filter v
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Inbox
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Draft= 1

v test student

~ Groups

go4

Groups give tearns a shared
space for emnail, documents,
and scheduling events,

= Discover
+  Create

Your Focused inbox is cleared

Wiew Other inhox

2. EmA€yeTe Tov Aoyaplaoud oag otnv aplotepr) oTAAN, Kot KAVeTE 6€E( KALK [E TO MOVTIKL 0AC WOTE
va EPPavIoTel TO OYETIKO YeEVOD. ZTNV ouvEela emAEyeTe To “Add shared folder”.
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@ Cutlook

Search Mail and Peopla SO ) New|v

© Folders Focused Other

~ Favaorites Mext: Mo events forthe next tuo days,
Inbox
Sent lterns
Drafts 1

v test student

Create new folder
A arg

Grol
spai
and

Delete all

Add to Favarites
= Disg
+  Cres

hark all as read ] ]
Your Focused inbox is cleared

Add shared folder..,
Wiew Other inbox

Azsign policy >

Permissions...

3. ZTNV KAPTEAQ OV Ba EUPAVIOTEL Ba PEMEL VO KaTaXWPHROETE TNV SLebBLVaN Touv Kowdyxpnotou
AOYOPLOTHOU TIOL BEAETE VO TPOTOETETE.

Add shared folder

Enter the name or ermail address of a uzerwho has
shared folders with you,

Add Cancel
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Add shared folder

Enter the name ar ermail address of a userwho has
shared folders with you,

testshared)|
SOKIHOOTIKG KolwdxpnoTo [ papplarte

testsharedmailbox@univea, gr

p Search Directory

4. ApoU emAéEeTe TNV 6LebBuvan Touv Kowdypnotouv Aoyaplacuol natdte “Add”.

Add shared folder

Enter the name ar ernail address of a userwho has
shared folders with you,

ADEIOOTIKG Kowdypnoto [pe
testsharedmailbox@uniwea. gr

x

Add Cancel

5. MA€ov o Kowdyxpnoto¢ Aoyaplaoudc Ba eugavifete otnv aplotepr) oTAAN TNG €Qappoyic webmail.
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@ Folders
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Inbox
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Groups

go4
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Avoiypa Kowvoyxpnotouv email Aoyapraocpo0 (Shared mailbox)
o€ EexwploTo tab Tov browser

Ma anodotikdTEPN XPNON £vOC Kowdyxpnatov email Aoyaplaouol (Shared mailbox) mpoteivete va to
avoiyete o€ Eexwplotd tab tov browser. MNa va To kKdveTe aLTO Ba MPEMEL:

1. Na pneite mpwta otnv epapuoyr webmail ye ta npoowmnikd cog otolxeia npdoBaaong.

2. Na avoiEete éva kawolpLo tab oto browser oag kat va MANKTPOAOYACETE TO MAPAKATW url:

https://outlook.office.com/owa/share_mailbox_adress my
https://outlook.office.com/owa/testsharedmailbox@uniwa.gr
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